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Creating Traveller Profiles 

 

• Select the clientfiles tab from the menu. 

 

 
 

To create a New Traveller Profile in the system. 

 

• To Create a New Traveller Profile (Individual who you book travel for) 

• Select Unknown Traveller 

 

 
 

To create your own Traveller Profile in the system. 

 

• To Create a Traveller Profile for yourself  

• This is to create your own Traveller Profile, used when making bookings for yourself. 

• Select Create A Profile For Myself. 

 

 
 

 

Important Note: 

 

• If you select “Create A Profile For Myself” to create a Traveller Profile in the system for 

another traveller, your login details will be over-ridden. 

 

 


